Immediate Past President/Nominating Committee Chair Job Description

This is a general job description of the duties of the role of the immediate past president/nominating committee chair. Chapters are encouraged to customize chapter leader job descriptions for their particular needs.

Specific duties include, but are not limited to:

· Prepare a slate of nominees for all elected offices

· Ensure that all members are provided with a copy of the slate of officers, according to notification procedures required by the chapter bylaws

· Work closely with committee members to ensure diversity and to see that the best qualified applicants are chosen

· Prepare a list of suggested individuals to fill appointed positions

· Choose knowledgeable persons to serve on your committee

· Work with the Newsletter Editor to place announcements regarding the slate of officers, scheduled elections, and the installation program in the chapter publication

· Turn over to the successor all chapter records and/or property immediately upon completion of term or resignation prior to completion of term

